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VALLEMAR ELEMENTARY SCHOOL

DISASTER PREPAREDNESS

EMERGENCY STEPS CHECKLIST

* Earthquake: Drop/Cover away from windows, power
lines, and structures until shaking terminates

__Pick up class list emergency packet/Emergency Backpack
__ Evacuate to assigned positions on field

__ Report class status per flow chart

___Follow Release Procedutres

* Intruder Alert/Dangerous Person: “Lockdown/Barricade”
___ Lock intetiot/extetrior doots; Lower blinds; dim lights, students to
lie face down on floot.

___ Classes outside Freeze to whistle, then drop to flat position
_____Call office about students not in class
____ Wiait for all clear signal — Law Enforcement/Administrator

* Fire Alarm: Signal Sounds
___ Pick up class list emergency packet/Emergency Backpack
__ Ewvacuate to assigned positions on field
___ Report class status per flow chart

* Office
___ Pick up school emetgency information/Emergency Backpack
____ Ewvacuate office personnel and students to assigned area
____ Call district emergency line to report school status (355-2408)

ENSURE SAFETY; REPORT MISSING CHILDREN; WAIT FOR ALL CLEAR




ZJ]OH BIBA] “ZO1M0.1qOg [FBYDIA] ‘I3JIBD) AJ[YSY :SISQUIAIA]
Suoaysway [qig :1opea]

(‘sarjddns AoueFiows ssasse pue ‘[01UOD

s[elI9jeW snopJezey pue a11j ‘193atuniad ‘saiijin 2Inosg)

VYA ], 31 / SONVNALNIVIA

Jory) suonerad( 03 wodal SI9AUN[OA/JJEIS djeIaun)] (90N [BIdUAD)

I

£3[[eAA 2DpoRL

‘UBISSOURBS JPEIA ‘pNoO[)) IdEPUE)) SISQUISJA

BPUIISE] eaeqley 19pea]

("suosiad Suissiw pue saum(u

yodal ‘sases|al jJels pue Juapnis aJeuIplood ‘uoisiaiadns juapng)
WVA] ISVIATIY LINIAANLS

sney)joH d)uuy

‘DSMOYI0ID) ULIY ‘SIATYS A[[9Y] :SISQUISIA

[PnD) B1I9Y 119pea]

(*san[I08] UONIBNIURS

ap1aoid pue ‘spasu 19)|3Ys Ssasse ‘Bale A|quasse dn 13G)
WVA ], TV INFANLSAALTIHS/ATINASSY

|

‘Aydanjp] uaa1o( ‘pOOMIIZEE] 1S ‘03SE[D) BYSBIBN :SIQUIDIA
UI[NIAIIIA] BI93(Y :19pear]
(‘seunfur aznuowd pue ssasse ‘uonel§ pry isi1g dn 1og)

WVA L A1V LSUL/TVIIAAA

uosIIPV Aype)

“3.100]A] BII9QY ‘SU0.IISULIY ONE)() :SIOqUIS]N

UILIBJAIJA] UBIL 119PBI]

("syuswiuGisse ioyjo 01 jjers /

SIayoea) JuISes[al Ul ISISSE pUE ‘Spasu pooj pPue J9JBM SSISSY)
WV L, SA'TddNS/AALY AA/AO0H]

|

OI[SIAl BUIY) DIA0}SNA BINE] ‘UOXES BYIUBWIES (SIOSQUIDJA

JIPIAUYIS NIUB[ (IOPBI]

(‘uoneyg pry isi1] 03 painfur podsuen pue sanosal

uLIoj154 “suosiod Juissiw pue ‘sann(ul ‘o3ewep podal pue ssassy)
VAL, ANDSTY % HOUVIS

|

MeyqRpy AP oweN

(swiea .

[2o1ISIS0] pUB J9PUBWILIOY) JUSPISU] UIIMIDq UOSIBIT])
AAIH)D) SOLLSINOT]

SIUBJA] UAIINBA] :DWEN

surea) jjels oy pue 19010

UOIJBULIOJU] J1[qN{ Y} “JOPUBULLOY) JUSPIdU] US3M]II] UOSIeIT])
AHIH) SNOILVYAdO

(-orqnd a3 03 uonreuiojur srerrdordde syeUTWIASSIP PUR 193[[0)))

NYJO PLISI( 18 BIIAY ABY (WADIIA(O NOLLVINIOAN] O1'1dNd
(‘suonouny [[e 21eUIpI00)))

UOSHIE[ YPLIBJ/08q07] BINUOTA *HAANVININO) LNIAAION]

9107 —ST10C — LAVH) TVNOILLVZINVIU(Q ADNTIIIINYH TOOHIS AVINATIVA




VALLEMAR ELEMENTARY SCHOOL
DISASTER PREPAREDNESS SITE PLAN

FIRST RESPONSE

0 Alarm Sounds: Duck and Cover, silence

00 Evacuation: When safe, exit building with all students who are mobile.
Keep children silent and in lines. Students sit while teacher
takes roll.

O Disaster Cards: All cards should cleatly state Teacher’s name.
RED CARD: Missing/Absent and severely injured child
List any student missing and/or with life-threatening injuty.
GREEN CARD: All children accounted, minor ot no
injuries; list extra students and assigned teacher.

SECOND RESPONSE

U Report to Command Center, releasing your class records and child supervision to

partner teacher.

e Operations Chief: Maureen Manis

e Logistics Chief: Kelly Edelhart

e Search & Rescue: Janice Schneider

e Medical/First Aid: Rebecca McMullin

e Maintenance/Fire: Bill Armstrong

e Food & Water Supplies: Jean McMartin
e Assembly/Shelter: Retta Guel

e Student Release: Barbara Fascenda

THIRD RESPONSE

O For missing persons, the Search & Rescue Team will be deployed and equipment
brought out.

[0 Search & Rescue Team: Janice Schneider, Samantha Saxon, Laura Vuskovic,
Gina Migilio
[0 Student Release Team: Barbara Fascenda, Candace Cloud, Mattie Sanossian,

Jackie Walley

[0  Medical/First Aid Team: Rebecca McMullin, Natasha Glasgo,
Leslie Hazelwood, Doreen Murphy,



FOURTH RESPONSE

Preparing for long-term care, you will be directed by the Incident Commander to shift
students if needed. Food, water, and sanitation station needs to be organized.

O Emergency Kit:
o Flashlight/Batteries (keep separated untl needed)
e Red, Yellow, Green Cards; Print teacher’s name on each card
® DPencil/pen, Band-aids, Plastic Garbage Bags (2), Tissues, Games/Activity
e (lass List
o Latex Gloves, Individual Student Medications
e Basic first aid supplies

O Releasing Students:

e Direct Parents to Release Team Area to check out students; avoid having a parent
take a student from your class group.



Vallemar Elementary School
Responses to Emergencies
Immediate Action Response: The Big Five

1. Drop, Cover and Hold On: Implement during an earthquake or explosion to protect
building occupants from flying and falling debris.

2. Evacuation: Implement when conditions outside the building or off-site are safer
than inside or on-site. Requires orderly movement of students and staff from school
buildings to a pre-determined safe location.

3. Lockdown/Barricade: Initiate for an immediate threat of danger to occupants of a
campus or school building and when any movement will put students and staff in
jeopardy. Once implemented, no one is allowed to enter or exit rooms for any reason
unless directed by law enforcement.

4. Secure Campus: Initiate for a potential threat of danger in the surrounding
community. All classroom/office doors are closed and locked and all students and staff
remain inside until otherwise directed. Instruction continues as planned.

5. Shelter In Place: Implement to isolate students and staff from the outdoor
environment and provide greater protection from external airborne contaminants or
wildlife. Close windows and air vents and shut down air conditioning/heating units.

PRINCIPLES OF SAFETY

First: Get your children to a safe place or position
Second: Take roll and report absences
Third: Hold children until other directions are received

EARTHQUAKE, EXPLOSION — DROP & COVER (NO WARNING SIGNAL)

e Children drop immediately at teacher’s direction.

a. Inside - drop to knees under a desk; clasp one hand behind neck, hold onto
desk with other hand, bury face in arms; make one’s body small as possible; close
eyes and cover ears with forearms; and face away from windows.

b. Outside - Move away from building and power lines; follow drop procedure.
When safe, proceed to FIRE DRILL positions on play field.

e EVACUATE THE BUILDING

The signal for evacuation shall be the fite alarm or the verbal command, “EVACUATE.”
Take children to assigned locations on the yard or fields. Evacuation is appropriate for:
e Fire

e Post Earthquake

e Bomb Threat

e Explosion or Threat of Explosion

o (Chemical Accident

e Flood

Before School, Recess Times, and After School — Lead children to play yard or fields.



INTRUDER ALERT
The signal for INTRUDER ALERT may include: PA system or Messenger with the
command, “THIS IS A LOCKDOWN/BARRICADE.” Follow this procedure:
a. Direct an unknown person to the Office if the person is considered safe
b. For an uncooperative intruder:
o Notify Office immediately. Call 911!
o Do not approach the petson.
o Ifinstructed, LOCK DOWN/BARRICADE your classtoom: LOCK DOORS,
CLOSE BLINDS, LIGHTS LOW AND STAY AWAY FROM DOORS.
o Outside: Move students to a safe indoor area as quickly as possible (nearest
classtoom).
o Children in the Library or MPR stay and follow Lock Down/Batricade
Procedure; if in a restroom — student goes to nearest classroom.
o Place Green/Red cards in the classroom windows after taking roll.
o Secretary — checks to make sure all are accounted for, calling all classrooms
to check.

c. Intruder Alert is appropmate for:
e Dangerous person(s) on campus, and
e Family members or persons with restraining orders against them.

Flood/Tidal Wave/Tsunami
The signal for Flood/Tidal Wave/Tsunami warning may include City of Pacifica
tsunami siren, school public address system, messenger or bullhorn
“Sound/Noise” if not able to use public address system. Staff members will be
instructed to lead students North/East towards hill behind Vallemar.

TEACHER INSTRUCTIONS

Primary responsibility is to locate and provide safety for your children. During an
emergency, teachers HOLD students in the classroom until it is safe to evacuate or other
instructions atrive,

ALL CLEAR

The signal for all clear may be from the PA system, a messenger, or whistle.



Faculty List 2015-2016

Rm Gr Name Name Ext

Prin. | Lobao, Monica 102 Secty Fascenda, Barbara 100

VP | Jackson, Patrick 103 | | Sch Asst | McMullin, Rebecca 100
Al 1 Murphy, Doreen 11 Sch Asst | Demaray, Margit 100
A2 K Glasgo, Natasha, 112 Sch Asst Cunningham, Marika 100
Vazquez, Brandy
A3 K Sanossian, Mattie . 113 Sch Asst Bevington, Dorene 100
A4 | K1 |Miglio, Gina 114 Custodian | Armstrong, Bill
B1 1 Grochowski, Erin 121 Custodian | Becker, Bob
B2 SDC | Anne Gallagher 122 RSP Bobrowicz, Michael 154
B3 2 Manis, Maureen 123 RSP Aide | Northrup, Nila 154
B4 2 Shives, Kelly 124 Para Morales, Melissa 154
C1 Open Room 131 Para Boysen, Charlene 154
Cc2 | 3 |Holtz, Mara 1321 | para TBD 154
C3 3 Guel, Retta 133 Cook Armstrong, Utako
C4 | 3 |Moore, Rebecca 134 | | gnackBar | Williams, Martha
D1 4 Carter, Ashley 141 Psychomotor/ | Holthaus, Annette
Computer Tech
D2 | 4 |Edelhart, Kelly 1421 | Counselor | Stepps, Shelli 173
D3 5 Schneider, Janice 143 Speech Lin, Evelyn 153
D4 5 McMartin, Jean 144 Psychologist | Burrows, Anne 151
D9 | 6 |Walley, Jackie 149 | 168PE | Fiske, Christina
D10 6 Vuskovice, Laura 150 Band Inst/ | Unbehagen, Mark 180
Music Room

D5 7 Alderson, Cathy 145 Library Chathapuram, Padma 160
D6 7 Hazelwood, Leslie 146 Music K-3 | Gooley, Kristin
D7 8 Cloud, Candace 147 Music 4-5 | Alessandroni, Marian
D8 8 Saxon, Samantha 148 Science Lab 170




Student Supervision Support (All staff that are not assigned to an emergency team will be in
charge of student supervision. To work alongside the “Student Release Team”)

Anne Gallagher {SDC Students)
Melissa Morales (1:1 Student Aide)
Charlene Boysen (1:1 Student Aide)
Martha Williams

Shelli Stepps

Evelyn Lin

Anne Burrows

Rose Pendleton

Christina Fiske

Mark Unbehagen

Padma Chathapuram

Margit Demaray

Marika Cunningham

Dorene Bevington

Nila Northrup

Marian Alessandroni

Kristin Gooley

Christy Julian



2015-2016 Part Time Staff

Name

Role

Days

Room

Patrick Jackson

Vice Principal

M, T, W(alternating)

VP Office

Christina Fiske PE 6-8th W(z year), Th, F Outside; Psych
Office
Anne Burrows Psychologist M T Psych Office
Evelyn Lin Speech T, W Speech Office
Shelli Stepps Counseling 4-8th W(alternating), Th, | Counseling Office
for Gen. Ed. F
students
Rose Pendleton Counseling 6-8th F Speech Office
for IEP students
YSB Trainee Counseling K-3rd TBD Counseling Office
Marian Music 4-5th M & W mornings Music Room
Alessandroni
Kristin Gooley Music K-3rd T Music Room & C1
Christy Julian Art K-8 M Science Lab
Padma Librarian T, Th,and F Library

Chathapuram




Vallemar Class Waiting Locations

Stage Area
K 1
Sanossian Murphy
Sanossian Murphy
Glasgo/Vazquez Grochowski
Glasgo/Vazquez Grochowski
Miglio Miglio
Miglio Miglio
2 3
Manis Guel
Manis Guel
Shives Moore
Shives Moore
Holtz Holtz
Holtz Holtz
4 5
Carter Schneider
Carter Schneider
Carter Schneider
Edelhart McMartin
Edelhart McMartin
Edelhart McMartin

Courtyard Class Locations
Please have your classes sit in the courtyard within the circles (not under walkways).

7" Grades (in front of 6" Grades in front of

C-Wing A-Wing
Alderson Walley
Alderson Walley
Alderson Walley
Hazelwood Vuskovic
Hazelwood Vuskovic

Hazelwood Vuskovic

8" Grade in front of
B-Wing

Saxon

Saxon

Saxon

Cloud

Cloud

Cloud

10
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